
OFF tCE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR' 

RECORDS UANAGEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

-"--- I-- - 
INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to : 
Department of Archives and History, Records Management bivirion, 330 Capitol Avenye, Atlarib, Georgia, 30334, 
Attention: Scheduling Section. 

FOR AGENCY ~- USE ~.. 1 1. Agency Address ; r C - F ~ ~ - D ~ W n ~ ~ ~ m ~ ~ ~  . ~ _  . - ~ ~  ~~~ ~ S E  
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Application Number 

Den Completed 

Telephone Number .~ 

Public Service Commission ' 
Motor Carrier Certification and 
Enforcement Division, Suite 1215, 
1001 International Boulevard 

Working Title 

Application Date 'i 

- I__ - 
I Application Number 

i 
p-L--.=z 

K P e r s o n  to Contact 
! 

Nora ~ ~~~ . . . ~~  _. ~~ _bccounting~ Technici~an _- =- - . ~~.~ ~~~~~ 

i 

j 3. Action Requested 
i a. Establish Retention Scheduq; record will continue to accumulate. , 

0 Dispose of present accumulation: no further accumulation anticipated. b. 

L - . C - A E O d & P b ~ C ,  No.-- :.~=- I~:-.=.: -Check._qnel...O__C_h~e~_Cl_ s u ~ ~ . ~ e z l e l . ~ ~ ~ . ~ ~ d _ ~ ~ ~ . ~ ~ .  __ 
5. Records Series T i tk  (followed by title used in office; if different) 1 4. Dates of Saries 

, Earliest Latest 

- - - .- -I .._I_ FULTON COUNTY DAILY REPORT LETTER FILE _ _ _  1974 to date 
6. Division and Office Function What i s  the function of the Division and the Office in which this record series i s  created? 

( The Motor Carrier Certification and Enforcement Division is responsible for administer 
ing the Georgia laws requiring "for hire" motor carriers to obtain Certificate of 
Public Convenience and Neccessity where intrastate operations'are involved; registers 
and collects prescribed fees for all vehicles operated under such Certificates; files 
evidence of liability 'and cargo insurance coverage; identifies vehicles and files 
tariff naming rates and changes. Also, the Division receives, processes and assigns 
for public hearing before the Commission, all applications for such Certificates. 
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...~ . - . . . ~ ~  ~ - ~ -  - . ~ ~ -  _ - ~ - 

I 7. Record Series Detcription 

; 

This file contains the following documents (include form numbersand titles, ifany): 
Attach samples of the file. I, 

Documents relating to: collecting and pay ing advertising fees in the Fulton County Daily 
Report, f o r  carriers applying for intra-State certificates. 

typed memo (signed by representative ,,of the Fulton County Daily_ Report) 
acknowledging receipt of fee for advertisement in newspaper; memo also 
shows list of proposed carriers and fees. 
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; Included are: 
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File i s  arranged: chronologically by date sent to newspaper. , - -  
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~~ ~~ ~ _._~ . _-~ _-- ~ . _-_I ___,,,--~.-?._- __-.%_ .--_a_*y il-._ ---._ _"-_I-".- 
10. Quertionnaire_-lPlac_e_arr~~'~'X_" ~~ the p'eper.e?lumd ._ ~ ___ ~ .-- 

a, Is this the official copy of the series? 
I ~ If noL-wlier_en.!t? ~ ~ ~ .. __  . .- __ _ _  . 
b. Does the series contain cbnfidential information requiring security handling? If yes, cite law or regulation. 

c. I s  this a vital record? ~ - ~~~ ~ .. 

e. When one or two documents in the f i le  make it necessary to keep the entire file for a iong period, could these 

. I  

,i - 
.. ~~~ ~ . ~ . ~ ' ~ ~ . . . . -  ~ .. ~- p~~~ 

! __ d. Does . ~ -  - this .. series have.historical~or~g?er.rl! -. resear&h~value?-p~~-~ . . ~ . . - . I ~ ~  

.dpc-wmextntz be scheduled seParetelv?--- ~ ~~ _L ~ _. ~ 

~q!!yth~&mq@&-. tained -- i n ~ c s  series eyer published? .. If ye$. attach.copy., ~~ - 
"9. 
-Lfre~attach~€Q~Y..-  .~~~ ~ ~~ . .. . -  - ..._--~-L- I_~_- , _- - - ~- 

h. Is there a duplication of this series in your office, or in another office or agency? 
-_+-!fvleL_w_here! ~- _ _  ~ --__- ~~~. ~ -_I___ 

. i. . Is this series.& a ma'oLporrion of i t l~resJadu~~f j lmed?-~ .  - 

~ ,- 

forma talned in this series ever analyzed and/or recorded in a summarized report? 

j. Does the record series result in a computer printout! .~ ~. ~ ~.~ . . ~  

11. Retention Requirements The following requires the series to be kept: 

a. State Law ---years. d. Audit period _~_._ years. 
--. ~. months b. Statute of limitation ,. -years. e. Administrative need 6 

c. Federal law I ~ ~- . .years. f. Federal retention instructions - ~ ~ -~--..---yearr. 

Attach copy or excert of laws or reyulations. Explain administrative need. i 
. i  

. , .- 
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' 1 1  - __ - __ . ~. .~__~_p._ ~~ 

12. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
0 Calendar Year; 0 Fiscal Year ;B  Other 6 mo. (June -~ .___-I h Dec.) -,then, 

. 
[B Hold in the current files area - 6  -.-month(s) - __ 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold __..-_-__ yeark.); then 
8 Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (SpecifyJ 

yeads); then 
I 

I 

- -year(s); then 

These instructions apply to al l  prior and future accumulations of the series. 


